This Syllabus Template, developed by Greg Reihman (Lehigh University) captures some best practices in syllabus construction.  Faculty should feel free to modify it to suit their disciplinary norms and departmental requirements. It was last updated in July 2014. 

N.B.: 

{Text enclosed by curly brackets} is offered as advice and should be removed from the final version of your syllabus.  

[Text enclosed by square brackets] should be modified to reflect the correct information for your course and the brackets should be removed.
If you are looking for more general help in planning a syllabus, see the ‘Syllabus Planning: 10 Questions’ and the Faculty Resource Guide’ available on the Center for Innovation in Teaching and Learning Website at http://citl.lehigh.edu/resources
[Course Title]
[Instructor’s Name]
	Instructor’s Contact Information:

Office: [officelocation]

Phone: [phonenumber]

Email: [emailaddress]

Office Hours:[office hours]


	Course Information:

[Course Number]

[Semester, Year]

[meeting day, time]

[meeting location]




Course Description 

{Offer a clear, non-technical description of the course that will be understandable to a lay audience.  Strive to connect course themes and topics to broad disciplinary or intellectual themes and topics, thereby explaining the relevance of the course. Think of this section as ‘marketing’ the course to someone considering taking it.}

Course Objectives 

By the end of this course, students will be able to 

(1) 

(2) 

(3) 

(4) 

(5) 

{For each of the 4-6 goals, state specifically what the student will be able to do at the end of the course.  Use action words, e.g., ‘explain,’ ‘solve,’ ‘develop,’ ‘analyze,’ ‘conduct, ‘demonstrate,’ ‘argue,’ ‘express,’ ‘use…to,’ ‘create,’ ‘understand.’   As you develop these objectives hink carefully about how you will measure whether or not a student has achieved them.  Note that not every objective needs to be measurable—one or two may extend far into the students’ future or be part of the students’ personal development—but if they are part of your thinking about the course, then you should include them to convey their importance.  Also, as you design your course objective, consider how they connect with the department/program/college’s objectives.}

Prerequisites

{If applicable, list any prerequisite skills, courses, etc.  Also, indicate what students should do if they want to appeal or test out of a prerequisite.}

Required Texts 
{List the required texts, using a full citation and indicate where the student can buy them. Also, list optional texts if used. Indicate abbreviations if you will refer to these texts elsewhere in the syllabus.}

Expectations

{Optional: include a brief description of what you expect to happen in lectures, discussions, sections, labs, etc. Indicate your approaches to teaching, your expectations of your students, and your hopes for the course.  Highlight any idiosyncrasies about the class that students should be aware of and underscore any aspects of your teaching or the course that are particularly important to you. Spell out the norms that are most important to you, keeping in mind that students may not be aware of norms that you take as obvious. You may also wish to highlight specific expectations for student behavior, although this may also be placed in the ‘Policies’ section.} 

Assignments
{Choose assignments (a) that map up with the course objectives; (b) that will require students to learn the kinds of things you want them to learn and do the kinds of things you want them to do; (c) that will both teach and test; (d) that are appropriately demanding; and (e) that foster active learning.}

{First, explain any non-graded assignments, e.g. reading assignments, daily response papers, etc.  Second, list all the assignments along with their relative weight.}

{Next, give details about each assignment, including a brief explanation of why you are having students do this particular exercise.  That is, aim to connect the assignment to the course objectives.  Provide the specifications for the assignment or, if you plan to distribute the details later, give a rough description here and state that more detail will be given when the assignment is distributed.  Ideally, you should include grading criteria or a rubric for grading.  Don’t take anything for granted here. For example, if you want students to write a research paper, explain up front what that means to you, what it means in your discipline, and what you expect to see in one.  However, keep assignments concise so students don’t lose sight of the main features of the work they will be doing. }

{If participation is part of the grade, explain why and describe how you will grade it.}


{If you are concerned about a Pass/Fail student skipping assignments and still passing, it is recommended that you add the following statement: “Each assignment in the course must be completed for a student to receive a passing grade.”}

Policies

{Grading scale. Indicate the numerical ranges for each letter grade. Here is a commonly used scale.  Some instructors instead use a range using total points earned in the course, instead of an average.}

94-100 =  A

90-93   =  A-

87-89   =  B+

84-86   =  B

80-83   =  B-

77-79   =  C+

74-76   =  C

70-73   =  C-

67-69   =  D+

64-66   =  D

60-63 =  D-

<60      =  F

{Statement on plagiarism.  Adapt or borrow from the examples online at Plagiarism Proofing your Courses}

Example (feel free to use this or modify it as you see fit): 

The work you do in this course must be your own. This means that you must be aware when you are building on someone else's ideas—including  the ideas of your classmates, your professor, and the authors you read—and explicitly acknowledge that you are do so. Feel free to build on, react to, criticize, and analyze the ideas of others but, when you do, make it known whose ideas you are working with. If you ever have questions about drawing the line between others' work and your own, ask me and I will give you clear guidance or you may visit Lehigh Library’s ‘Proper Use of Information’ page at http://library.lehigh.edu/content/proper_use_information 
{If you will be using Turnitin to help deter and detect plagiarism, include a statement notifying students that you will be doing so and why.   For advice on the use of Tunitin, see On the Effective and Appropriate Uses of Turnitin.com  Feel free to use or adapt this sample statement: 
Please hold yourself to a high standard of academic integrity. To encourage your careful consideration of all submitted work, your papers will be automatically analyzed by Turnitin.com, a web-based plagiarism detection resource that checks digital documents for unoriginal text. Shortly after you submit your assignment, you will be able to view a Turnitin report which highlights unoriginal text in your document.  Turnitin detects unoriginal work by checking the content of your paper against internet resources, journal databases, and an archive of student work. Your paper will be stored in Turnitin’s database for comparison with future submissions. 

Again, if you ever have questions about drawing the line between others' work and your own, ask me and I will give you clear guidance or you may visit Lehigh Library’s ‘Proper Use of Information’ page at http://library.lehigh.edu/content/proper_use_information
If you find that your paper has unoriginal text that is not properly cited, you should either cite the source or remove the text.  If you remove or reword the unoriginal text, but retain the idea expressed by the source, you still must give a citation that names the source (paraphrasing without citation is not sufficient). If you do leave the uncited work in your paper, you are likely committing plagiarism. Remember, your work should build on the class discussions, reading, lectures, remarks, etc., but the paper you write *must* be your own work. 

It is my hope and expectation that you all abide by the standards of academic integrity and that these procedures will help remind us all of the need for such standards.

{Statement on attendance: What are acceptable/unacceptable reasons for missing class? What should a student do if they have to miss class? What are the consequences of an unexcused absence?}

{Statement on late papers, missed exams:  What should a student do if a paper will be late or if an exam will be missed? What are the consequences?}

{Check with department chair about any other department norms or policies that should be here}

{Reread this section several times: does it have the tone you want?  Does it convey the policies in such a way that you teach students the rules without being overly legalistic or authoritarian?}

[All Lehigh Syllabi should include the following two items, verbatim]

Equitable Community

Lehigh University endorses The Principles of Our Equitable Community (http://www4.lehigh.edu/diversity/principles).  We expect each member of this class to acknowledge and practice these Principles. Respect for each other and for differing viewpoints is a vital component of the learning environment inside and outside the classroom

Accommodations for Students with Disabilities:  If you have a disability for which you are or may be requesting accommodations, please contact both me and the Office of Academic Support Services, University Center 212 (610-758-4152) as early as possible in the semester.  You must have documentation from the Academic Support Services office before accommodations can be granted.

Logistics

{Explain any special procedures for turning in assignments, for using Course Site, etc.}

Schedule
{Give an outline of the content of the course, with dates for reading assignments, midterms, quizzes, papers, etc.  Although it is helpful to organize by theme or topic, you should also give students an idea of what they will be expect to do on a given day, e.g. what problem they will be solving, what questions they will be addressing.  Be clear about what will happen in class and what students should do in advance of class. It is helpful to offer study questions to guide students as they prepare for class.  Indicate when assignments will be handed out, when they are due, when exams will occur, etc .  Finally, rather than merely stating the topic or theme, you can improve course continuity by giving a brief narrative description of what each topic is about, how it connects to the theme of the course, etc.}

{Check the Registrar’s webpage for the Academic Calendar, so you can be sure to prepare for pacing break, holidays, etc: http://www.lehigh.edu/registrar/cal_sched/academic_cal.html  }

Example1:

	On…
	we will discuss…
	so, before class, please read…
	and be prepared to discuss these questions…

	9/13/13
	{topic 1, questions A, B, C}
	{TextX, Ch 5-6}
	{guiding study questions}

	Etc..
	
	
	

	
	
	
	


Example2:

	DATE
	TOPIC
	READ

	9/13/13
	{topic 1, questions A, B, C}
	{TextX, Ch 5-6}

	Etc..
	
	

	
	
	


Example 3

UNIT 1: {Title of Unit}

{Write two or three sentences explaining the purpose, goals, and topics of the unit so as to fit the unit into the narrative of the course.}

{List the readings students should do in preparation for each day, offer some questions for the students to consider when preparing for class, and indicate what you will do in class that day.}

Example 4

	Week
	Date
	Topics &Readings

	1
	8/25/14
	 

	2
	9/1/14
	

	3
	9/8/14
	

	4
	9/15/14
	

	5
	9/22/14
	

	6
	9/29/14
	

	7
	10/6/14
	PACING BREAK no class Mon or Tues

	8
	10/13/14
	

	9
	10/20/14
	

	10
	10/27/14
	

	11
	11/3/14
	

	12
	11/10/14
	

	13
	11/17/14
	

	14
	11/24/14
	

	15
	12/1/14
	


